Action learning suggested structure for the last meeting
Check in 
Each member feeds back on any actions take since the last meeting
End of Set Review 
Each set member completes an end of set review in preparation for the session.
This can then be discussed as a set. This ensures that members have the opportunity to engage in reflection. The review should be completed before any ending activities so that any issues are resolved before the set ends.
Set ending activity 
The purpose of completing an activity together is so that set members experience ‘closure’ on the set. Some activities for this part of the meeting are suggested below.
Checkout 
Set members are complete an evaluation form.

Activities for your final meeting
The ending game (Ross, 1991 - adapted for virtual meetings)
Before the meeting: each set member prepares what they, as an individual, have not said, or would want to say again to each of the other set meetings as a goodbye. They should also consider what feelings arise for them when they think about leaving the set.
During the meeting: Each member presents to the group their feelings around leaving the set. In turn, each set member what they would like to say to that set member. The process is repeated for each set member.
Present giving
This is where set members offer positive opinions to each to each other. If meeting in person then this could be done by each member writing this on a post it note which is then placed in a pile for the member to take away with them to read after the meeting. In a virtual meeting this may be more difficult but could be done by each member vocalizing their opinion to each of the other set members.
The Long Goodbye
One person starts by choosing another member to say goodbye to, by saying ‘Goodbye … I will miss…..’. This person then chooses a different person in the set to say the same statement to. This continues until everyone in the set as said goodbye to another member.
It is important that the statement is specific and not a general comment e.g ‘Goodbye Him, I will miss your probing questions.’
